
Ledger

• To view cash, credit and liability ledger just click on cash ledger menu here. You have three sub 
Menu i.e. Cash Ledger, Credit Ledger, Liability Ledger.

Cash Ledger

• To view your whole cash balance just click on cash ledger then select the particular client.



• Now firstly you need to check the download status if it is blank than select the client and click 
on the get data button which is situated top right corner of the window.

• Then a pop up window will be opened where user has to select the month and select the 
download all radio button.

• At last click on OK Button.

• Now enter the credential details and captcha and click on process button.



• After that status is converted to download as shown below.

•  Now select the client and click on Ledger tab it will show the closing balance if you want to 
view the whole detail just click on view detail button.



• If you want to print the data just click on print button so you will be able to save the cash 
Ledger details.

•

• For Export the Cash Ledger to the Excel just click on Export to excel button and enter the name 
of excel file and click on save button.



Credit Ledger
• To view your whole credit balance just click on credit ledger then select the particular client.

• Now firstly you need to check the download status if it is blank than select the client and click 
on the get data button which is situated top right corner of the window.

• Then a pop up window will be opened where user has to select the month and select the 
download all radio button.

• At last click on OK Button
•  Now select the client and click on Ledger tab it will show the closing balance if you want to 

view the whole detail just click on view detail button.



• If you want to print the data just click on print button so you will be able to save the credit 
Ledger details.

• For Export the Credit Ledger to the Excel just click on Export to excel button and enter the 
name of excel file and click on save button.



Liability Ledger
• To view your whole liability balance just click on Liability ledger then select the particular 

client.

• Now firstly you need to check the download status if it is blank than select the client and click 
on the get data button which is situated top right corner of the window.

• Then a pop up window will be opened where user has to select the month and select the 
download all radio button.

• At last click on OK Button.



• Now enter the credential details and captcha and click on process button.

• After that status is converted to download as shown below.



•  Now select the client and click on Ledger tab it will show the closing balance if you want to 
view the whole detail just click on view detail button.

• If you want to print the data just click on print button so you will be able to save the Liability 
Ledger details.



• For Export the Liability Ledger to the Excel just click Export to excel button and enter the name 
of excel file and click on save button.


