
Using PMT 06 Under Payment Option of 
Gen GST Software

A Complete Guide



STEP 1

First, you need to sign-in on Gen GST Portal



STEP 2

After sign-in you will be at Dashboard, now click on “Payment” Option 



  STEP 3

Under Payment tab please select the “PMT-06”



  STEP 4

After clicking on PMT-06, client table shown where you can select the client for which 
you want to create Challan



  STEP 5

After selecting client, click on “Challan” tab 



  STEP 6

If you want to import your client challan details then click on “import” option below



  STEP 7

After clicking on Import, a pop up window will be appeared where you have to enter the 
dates “From” & “To” for which you want to download the challan



  STEP 8

After downloading the challan, you can view challan by clicking on “View” option



  STEP 9

You can also send this challan to your client by clicking on the “Send Mail” option



  STEP 10

A fter clicking on send email, a pop will appear. There, enter your client ID and attach the 
downloaded challan and send it.
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