A Complete Guide

Maintain Input Tax Credit Ledger
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After sign-in, click on Return option then select input tax credit.
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Input credit ledger is prepared to assess the correct amount of input tax credit as per rules 37, 42 and 43 of CGST rules the correct
amount of ITC available, ITC reversal then to be filled in GSTR-3B so that admissible credit can only be availed and non-
compliance can be avoided the same shall be used in GSTR-2 but as of now it is deferred. Firstly, user has to select the client.




Now click on the Supplier tab then a new window will be opened where user has to
click on Add button.

A new page will be opened where we have provided two options for the user
convenience i.e. new and import.

If user selects the import Radio button then he/she is able to import the details of the
Supplier, There's a drop down list presented for the user convenience, Where user
can select the Location i.e. Master, Year, Client, Seller, for importing the data.

After selecting the Type from the drop down menu a new window will be opened,
where user has to select the client from the list.

Otherwise select the new Radio button, then Drop down is activated from where
Receiver can select the type (Short, Description). Which he/she wants to insert in
new record, then a new window will be opened, where user has to fill all the details
which are required. After filling the same, save the details and proceed further.
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Year | 2018-2019 Month  December
S No. Client Code Client Name GST No Status Registration Date
1 81e12be9-76e8-def5-a... ABC LTD 0BAGMPGO450A12Z Propnetorship 010772017
2 ca7fd384-62e7-4499-9.._ |XYZ LTD 08AAOCS2362017Y Private Limited Company 01072017
g Retum
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After that click on "ITC Available” option.In ITC available all the purchase invoices need to be added so in a month, total available
ITC as per books can be assessed, then ITC available shall be bifurcated into categories like exclusive for business i.e. Eligible
ITC and in Non-Business, Exempted and Ineligible categories i.e. Ineligible ITC to be reversed as per rules 42 & 43
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You can import or export your data through import/export button. You can import data from
2A and GSTR-2 Govt. Excel, Tally excel and various option provided above.
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Month May = | Clients XYZLTD - 2J1ZY
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Retum
N = GST No. = Approved ™ Status. i Retumn Filled By CP Eligible ITC d Earlier Period  * Carry A
1  GOOGLE INDIA PVT LTD D6AACCG0527D1Z8 Input Services June- .
I e 2 CONFEDERATION OF THE Mi OTAABACTS52K1ZL Input Services =
nput Credit Ledger
3 TECHJOCKEY INFOTECH PR 07AAFCTE332G1ZD Input Services
AT HExAcOW LMTED —oamacsreezs 1R, SRR
BHARTI HEXACOM LIMITED D8AAACH1TEEP1Z5 Input Services -

6  BHARTI HEXACOM LIMITED 0BAAACH17E6P1Z5 -
7 BHARTI HEXACOM LIMITED DBAAACH1T66P1Z5 %
8  BHARTI HEXACOM LIMITED DBAAACH1TE6P1Z5 ® 7ort From Gowt Exce P .
9  Vodafone Mobile Services Limit 08AAACS4457TQ1ZQ ¥ i
10 Y CHATURVEDI & COMPANY | (0BAAAFY2591G120 @ mport From Tally Exce I
11 TEEGEE SUPERSTORESPR.. 08AABCT372581ZQ @ v fom GSTR2A (Per Retwm) |~
12 GADIA SALES 08AABFGATTSB1ZL =
13 AADHAR INFONET PVT LTD DBAAHCA4617P129 (® moort from GSTR2A (Per Period) |~
14 AADHAR INFONET PVT LTD JBAAHCA4G17P129 e i~
15 P CUBE IT SERVICES PRIVAT._ | 0BAAHCP3351M1Z3 @ s N =

[ 1 [
o ° Page No _1 of 2 ° ° No of Record(s) 28
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After import 2A option, you can also import the data of purchase through billing option, if

you added billing option in our software.
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r 20 » Month May = Clients | XYZLTD » GSTNo. DBAAOC 1ZY

Retum
S.No. Name ha GST No. = Approved T Status = Retumn FilledByCP  * Eligible ITC L Earlier Period * Carry A
1 GOOGLE INDIA PVT LTD 06AACCGDS27D1Z8 Input Services = June- .
input Credit Ledger 2  CONFEDERATION OF THE MI O07TAABACTS52K1ZL Input Services =
3 TECHJOCKEY INFOTECH PR OTAAFCTE332G1ZD Input Services
___
5 BHARTI HEXACOM LIMITED 0BAAACH1766P1Z5 Input Services
6  BHARTI HEXACOM LIMITED DBAAACH1766P1Z5 Input Services =
7 BHARTIHEXACOM LIMITED DBAAACH1766P1Z5 Input Services =
8  BHARTI HEXACOM LIMITED DBAAACH1766P1Z5 Input Services =
9  Vodafone Mobile Services Limit 08AAACS4457TQ1Z20Q Input Services =
10 Y CHATURVEDI & COMPANY 0BAAAFY2591G1Z0 Input Services =
1 TEEGEE SUPER STORES PR 08AABCT3725B12Q Input Services
12 GADIA SALES 0BAABFGATTEB1ZL Input Services
13 AADHAR INFONET PVT. LTD DBAAHCA4617P1Z9 Input Services
14 AADHAR INFONET PVT. LTD. DBAAHCA4617P1Z9 Capital Goods ~ ~
15 P CUBE IT SERVICES PRIVAT DBAAHCP3351M123 Input Services -

I [ [ I et | [ |
4 »
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You can export the data in export into Govt. excel
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After clicking GSTR-2A option, if you find a pop up that means your GSTR 2A details are not
earlier downloaded in the software, you can generate it through generate button
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AAACH1766P1Z5
DBAAACH1766P1Z5
DBAAACH1TEEP1Z5
0BAAACPO165G1ZP
0BAAACP0165G1ZP
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G Supplier Name b

GOOGLE INDIA PVT LTD
BHARTI HEXACOM LIMI

BHARTI HEXACOM LIMI

BHARTI HEXACOM LIMI

BHARTI HEXACOM LIMI

BHARTI HEXACOM LIMI

PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK

Voriafone Mohile Sarvices

B2B
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R?R

Ignore Diff

~ D Ignore Date
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If you already have the GSR-2A data in oftware, then you can view all invoices or you
can view invoices GSTN wise.

W New Update

SuppierDetils |ITC Available | —Payment | Common Credit Reversal | Uroed | Regiser | _Tumover | Report__|

H Total Value -~
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0BAAACH1766P1Z5
08AAACH1766P1Z5
DBAAACH1766P1Z5
0BAAACH1766P1Z5
0SAAACPQ165G1ZP
08AAACPO165G1ZP
DBAAACPO165G1ZP
0BAAACPO165G1ZP
0BAAACPO165G1ZP
0BAAACPQ165G1ZP
DBAAACPO165G1ZP
0BAAACPQ165G1ZP
DBAAACPO165G1ZP
DBAAACPO165G1ZP
DBAAACPO165G1ZP
NRAAACSA4RTOI70

STEP 7

I Dashboard important dates

Supplier Name =
GOOGLE INDIA PVT LTD
BHARTI HEXACOM LIMI
BHARTI HEXACOM LIMI
BHARTI HEXACOM LIMI
BHARTI HEXACOM LIMI
BHARTI HEXACOM LIMI
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAI BANK
PUNJAE (0 B2B(12)
PUNJAB 1 cpn (o)
PUNJAE
puniag O B2BA(D)
PUNJAE [0 CDNA (D)
PUNJAB

Nodaiong O select All (12)

Section
B2B

Al

Section

%SAG Live Support

Compare Option

- 2A Data Not Found

Invoice Number
3468973091
283062762
283146768
283150219

18060201950

1806060198108117

b Invoice Date  *

Taxable Value

W New Update

O Ignore Date

Total Value  *
2077664

After that a compare Pop-up will be appeared where entries in software matched with 2A will appear, GSTR 2A
data mismatch, Not matched in 2A etc.if you want to import all invoice not found in GSTR-2A in input credit ledger
then click on the select option and select all.




STEP 8

= SAG GEN GST i Dashboard £2 Important dates  C¥SAG Live Support Help W New Update -

Compare u
Year Month Client GSTN Section Compare Option Ignore Diff -
* = P —— - = G Ignore Date
2018-2019 =+ June - XYZLTD - 0BAAOCS2362J12ZY - All - 2A Data Not Found - 0
m GSTN Wise
Retum
S.No. GSTN Number u Supplier Name *  Ssection * Invoice Number  *  InvoiceDate *  Taxable Value Total Value  *
1 06AACCG0527D1Z8 GOOGLE INDIA PVT LTD 628 346 91 18 2077564
Input Credit | 2 DBAAACHITEEP1ZE | BHARTI HEXACOM LIMI 828 283062762 8 2532162
3 08AAACH1766P1Z25 BHARTI HEXACOM LIMI B2B 283146768 8
4 DBAAACH1TE6P1Z5 BHARTI HEXACOM LIMI B2B 8
5 D8AAACH1TEEP1Z5 BHARTI HEXACOM LIMI B2B 18
6 BAAACH1766P1Z5 BHARTI HEXACOM LIMI B2B 8
7 DBAAACPD165G1ZP PUNJAB NATIONAL BANK B2B 8
8 OBAAACPO165G1ZP PUNJAB NATIONAL BANK B2B 18
9 0BAAACPD165G1ZP PUNJAB NATIONAL BANK B28 18060 18
10 BAAACPD165G1ZP PUNJAB NATIONAL BANK B2B 28 18
1" 0BAAACPD165G1ZP PUNJAB NATIONAI BANK R?B 2 B
12 0BAAACPD165G1ZP PUNJAE (M B2B (12) B h: 27. ]
13 0BAAACPD165G1ZP PUNJAB B CDN (0) B 1 30 18
14 0BAAACPD165G1ZP PUNJAB B 1 30 8
15 OBAAACPO1ESGIZP  PUNJAE (8 B2BA(D) 8 1 30 18
16 0BAAACPD165G1ZP PUNJAB [QCDNA|B| B 1 1
17 0BAAACPD165G1ZP PUNJAB B 1 2
A (RAMACSASETOIZ0  Vodatons or ooy ay (12) A NSORINAIR11A1N3 : N1-0R-201R 00 N
Ac [ Partially M:

There are two options to import the data, override existing data and import non-existing
data, both help you to import data in input credit ledger
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Now you can also import data invoice wise by clicking on "show action" option and you

OO ~NO s W N -
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Chent
* | XYZLTD

GSTN Number
06AACCG0527D1Z8
OBAAACH1TBEP1ZS
0BAAACH1TBEP1ZS
0BAAACH1786P1Z5
08AAACH1766P1Z5
08AAACH1TE6P1Z5
0D8AAACPO165G1ZP
08AAACPO165G1ZP
0BAAACP0165G1ZP
DBAAACP0165G1ZP
08AAACPO165G1ZP
DBAAACPO165G1ZP
DBAAACPO165G1ZP
DBAAACPO165G1ZP
0BAAACPO165G1ZP
DBAAACPO165G1ZP
0BAAACPO165G1ZP

ACS44R70170

Import Selected In Software

STEP 9

[ Dashboard £3 important dates  CuSAG Live Support  Help % New Update B

GSTN

~ | DBAAOCS236201ZY

Supplier Name =

GOOGLE INDIA PVT LTD
BHARTI HEXACOM LIMI

BHARTI HEXACOM LIMI

BHARTI HEXACOM LIMI

BHARTI HEXACOM LIMI

BHARTI HEXACOM LIMI

PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANI
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK
PUNJAB NATIONAL BANK

Vndafone Mohile Sanvices

© Select Al

Section

B2B
B2B

2B
B2B

2B
B2B
B2B

B2B

B2B

B2B
B2B
B2B

Section Compare Option Ignore Diff

== = D Ignore Date
= 2AData Not Found - 0

Invoice Number  * Invoice Date *  Taxable Value * Total Value  ~
3468973091 30-06-2018 17609.02 2077864
283062762 0 -2018 0
283146768 018
283150219

285242311

18062701
180633019

can choose invoice which you want to import in software.
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E SAG GEN GST [ Dashboard &2 Important cates  S»SAG Live Support Help W New Update

Supple Detat | 1C Avaiable | —Poyment_—| Common Cred Reversol | —Uilzed | Regiter | Tumover | Repor

&l Purchase Summary

(T saoa ] wanun L oasunn L Lirca Lwes | wesa ] cons T cona ] conur | conven

Year 20 = Month May = Clients XYZLTD = GST No. 08AAQCS236201ZY
m Eligibility | Inputs ~ FEligible ITC | Exclusive for Business = _ _
Return
S.No Name by GST No. LJ Approved * Status 4 Retum FilledBy CP  ~ Eligible ITC 2 Earlier Period " Carry A
1 GOOGLE INDIA PVT LTD 06AACCGO527D1Z8 Input Services = June- .
Input Credit Ledger 2 CONFEDERATION OF THE Mi 07AABACTS52K1ZL Input Services -
3 TECHJOCKEY INFOTECH PR 07AAFCTE332G1ZD Input Services
I T I NS I
5  BHARTI HEXACOM LIMITED 08AAACH1TEEP125 Input Services =
6 BHARTI HEXACOM LIMITED 08AAACH1766P125 Input Services A
7 BHARTI HEXACOM LIMITED 08AAACH1T766P125 Input Services =
8 BHARTI HEXACOM LIMITED 0BAAACH1786P125 Input Services -
9 Vodafone Mobile Services Limit 0BAAACS4457Q1ZQ Input Services
0 Y. CHATURVEDI & COMPANY DBAAAFY2591G 120 Input Services =
11 TEEGEE SUPER STORES PR 0BAABCT3725B1ZQ Input Services =
12 GADIA SALES DBAABFGATTEB1ZL Input Services =
13 AADHAR INFONET PVT. LTD DBAAHCA4E1TP129 Input Services =
14  AADHAR INFONET PVT. LTD. 0BAAHCA4617P1Z9 Capital Goods
15 P CUBE IT SERVICES PRIVAT 08AAHCP3351M123 Input Services -
[T [ N{ I I [ [ :
”

°°PageNc _1_ ol2°° No of Record(s) 28 Page Wise » Columns 4 I mi @l :l _,:| L 3
WiC = id

You can add your data manually by using a particular section. First of all click on the B2B button then a
new window will be opened where user has to click on add button as shown below.

amy Forward | = Import/Exp




When user click on the Add button then a new window will be opened.

Where user has to fill all the mandatory details.
ITC of particular invoice can also be set off, If there are several items and different

types of eligibility are there.
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STEP 10

[ Dashboard £% important dates <»SAG Live Support  Help W% New Update

Report

4 Purch Summary
Year 2018 » Month May = | Clients XYZLTD » GSTNo. 08AADCS2362)1ZY -
(i ITC Compiek Eligibility Al ~ | Eligible ITC Al Z # Reset Eiigibility | @ Delete Eligiblity
S.No Name X GST No. = Section = Original Invoice No. *  Onginal Invoice Date  ~ Revised Invoice No.
1 GOOGLE INDIA PVT LTD 06AACCGD527D1Z8 B2B Invoices 3460835395 31/0572018 a
2  CONFEDERATION OF THE MI OTAABACTS52K1ZL B2B Invoices CMSME/MAY/18/09
3 TECHJOCKEY INFOTECH PR 07AAFCTE332G1ZD B2B Invoices DL/18-19/112 11/05/2018
4  |BHARTI HEXACOM LIMITED 0BAAACH1766P1Z5 B2B Invaices 215052886 030572018
5  BHARTI HEXACOM LIMITED 0BAAACH1766P125 B2E Invoices 215136997
6  BHARTI HEXACOM LIMITED DBAAACH1766P125 B2B Invoices 215151248
7 BHARTI HEXACOM LIMITED DBAAACH1766P1Z5 B2B Invoices 561
8  BHARTI HEXACOM LIMITED 0BAAACH1766P125 B2B Invoices 507
9 Vodafone Mobile Services Limit 0BAAACS445TQNZQ B2B Invoices 10SORJ0518082579
10 Y. CHATURVEDI & COMPANY 0BAAAFY2591G120 B2B Invoices BRA1
11 TEEGEE SUPER STORES PR 08AABCT3725B1ZQ B2B Invoices TG/D06/2018-19
12 GADIA SALES 0BAABFGATTEB1ZL B2B Invoices C2955
13 AADHAR INFONET PVT. LTD 0BAAHCA4617P129 B2B Invoices 857
14 AADHAR INFONET PVT. LTD 0BAAHCA4617P129 B2B Invoices 921 24/052018
15 P CUBE IT SERVICES PRIVAT 08AAHCP3351M1Z3 B2B Invoices 092/2018-19 -
. 3
°°F‘age Ne 1 of 2 ° ° No of Record(s) 28 Page Wise « Columns 4 i @ I @ l @ i | ®|
WiCanry Forward || = import/Export @-l%

After adding or importing all invoices in ITC Ledger, they will be firstly shown in ITC

pending option
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= SAGGENGST B Dashboard B Important dates  C4SAG Live Support Help W New Update

| Client__| Supplier Detas |_1TC Avaloble | Paymem: | Common Creit Reversal | Uillzed | Regiter | Tomover
i e e e et e et e e e et

2018-2019 = | Month May = Clients XYZLTD = GSTNo. 08AAOCS23621ZY -

m ITC Completed Elgibility WSE‘WE” | Elgible ITC —Select- -

Return » Inputs
S No Name GST No. Section T Onginl nput services

BHARTI HEXACOM LIMITED DBAAACH1766P125 B2B Invoices Pl Capital goods

Year

Original Invoice Date * Revised Invoice No

03/0572018

Input Credit Ledger

[ 1 [ I I I |
°°PageNa _1 of1°° No of Record(s) 1 Page Wise » Columns 4 I ml @I (1] l _;'| LS

MiCamry Forward

= Import/Export

From here select the Type of eligibility like Input, Input Services and capital goods to be chosen for
all invoices.



Now whether ITC in particular invoice is eligible or not, it is to be chosen from combo
box “ITC set off” where purchase made specifically for business then purchase is
eligible and be set as exclusive for business. Other option are for ITC Reversal under
Rules 42 & 43 i.e. Non- Business ITC, Exempted & Nil Rated is sales which is to be
reversed and Ineligible ITC is ITC not available as per section 17(5) of CGST Act. Rest
ITC not falling in above categories to be set in common where any person deals both
in taxable and exempted sales/income and purchase are party used for both.
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B Dashboard £3 important dates (¥SAG Live Support  Help W New Update

Supplr Dot | I1C Avaioie Common Crdi Reverso | —Uilzed—| — Regiter | —Tumover | fepon

-mmm—

= SAGGENGST

Year [2018-2019  +| Month May »| Clients XYZLTD « GSTNo. 0BAAOCS2362/1ZY -
m ITC Pending | ITC Cot'l“ple!ed Eligibility Inputs « Eligible ITC  Exclusive for Business «
Retum
S.No. Name - GST No. - Section B Original Invoice No. ~  Onginal Invoice Date  ~ Revised Invoice No.

Input Credit Ledger

= [ [
°°Page No 1 : of 0 °° Mo of Record(s) 0 Page Wise « Columns

e

Camy Forward | » Import/Export

Now, itc is removed from ITC pending option and shown in "ITC Completed" option



STEP 16

[ Dashboard £ Important dates <¥SAG Live Support  Help % New Update .

Supplie Detas | 11C Avaiabl Common Credi Reveral | — Uiaed | Rogisir | Tumover | Rapor

al Purchase Summary

mmmm-

SAG GEN GST

Year 2018 = Month May = Clients XYZLTD « GSTNo. 08/ ]
| A1 | ITC Pending | ITC Completed Eligibility | Al ~ | Eligible ITC Al __

Return

S.No. Name ‘ GST No. L Section ) Original Invoice No. *  Original Invoice Date * Revised Invoice No.

1 GOOGLE INDIA PVT LTD D6AACCGD527D1Z28 B28 Invoices 3460835395 31/05/2018 a
Input Credit | 2 CONFEDERATION OF THE MI OTAABACTS52K1ZL B2B Invoices CMSME/MAY/18/09 1510572018
3 | TECHJOCKEY INFOTECH PR 07AAFCTE332G1ZD B28 Invoices DUL18-19/112 1110572018
4  BHARTIHEXACOM LIMITED 0BAAACH1766P1Z5 B28 Invoices 215052886 03/05/2018
B2 invores 21613587 03052018
6  BHARTIHEXACOM LIMITED DSAAACH1TEEP1Z5 B28 Invoices 215151248 03/05/2018
7 BHARTI HEXACOM LIMITED 08AAACH1766P1Z5 B28 Invoices 216885561 03/05/2018
8  BHARTI HEXACOM LIMITED DBAAACH1766P1Z5 B28B Invoices 221375507 03/05/2018
9  Vodafone Mobile Services Limit 0SAAACS445TQIZQ B2B Invoices 10S0RJ0518082579 01/052018
10 Y. CHATURVEDI & COMPANY 0BAAAFY2591G1Z0 B28 Invoices BRA1 05/05/2018
11 TEEGEE SUPER STORES PR 08AABCT3725B1Z2Q B28 Invoices TG/006/2018-19 05/05/2018
12 GADIA SALES OBAABFGATTSBI1ZL B26 Invoices C2955 18/05/2018
13 AADHAR INFONET PVT. LTD 0BAAHCA4617P1Z9 B2B Invoices 857 21/05/2018
14 AADHAR INFONET PVT. LTD. BAAHCA4617P129 B26 Invoices 9 24/0572018
15 P CUBE IT SERVICES PRIVAT...| DBAAHCP3351M1Z3 B26 Invoices 092/2018-19 15/05/2018

[ 1 [ [
° °F‘age No ) ‘\. of 2 ° ° No of Record(s) 28

i Lol
Here some invoices are there, where ITC not to be availed in current month because of any reason can be carry forward

in subsequent months.

After setting all the invoice you can see them in set eligibility tab where you can delete eligibility from delete eligibility ITC
and can reset again.




STEP 17

You can view the purchase summary of ITC available for purchase summary tab.

It shows consolidated ITC available of all months, quarterly, half yearly & yearly. ITC
available contain adjustment of Dr/Cr notes in summary.

Carry forward invoices will be added in the month in which they were carried forward.
Total ITC available shall only be exclusive for Business and Net ITC available.




STEP 18

Next option is payment, Reversal as per rule 37(2) where ITC availed for particular
invoice but payment in respect of such invoice is not made within 180 days from invoice
date, then ITC availed to be reversed and added to output liability and on subsequent
payment it shall be added again in the respective month in which payment is made.
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STEP 19

[ Dashboard &3 important dates

Supplie Deta | 11C Avaiable Common Creit Reversal | — Utiaed | — Rogiswr | Tumover

¥SAG Live Support

Hel

Ip W New Update

v Month May = | Clients XYZLTD » GSTNo ~ Eligibility Al
Section Al - O Short @ Details
S.No. Section . GST No. *  Nameof Supplier *  BillNo/invNo. * BillinvDate * TaxableValue * Invoice Value *  Payment
1  B2B Invoices 08AZJPS1208C1ZL  SINGH COMPUTERA .. 020 050512018 745000 8791.00
2 B2BInvoices 27AADCA2308K1ZV  AVENUES INDIA PVT. .. 05201804431 3110512018 6045021 7133125
3 B2BInvoices 0BAAHCP3351M123 P CUBE IT SERVICE .. 092/2018-19 15052018 18000.00 2124000
4 B2Binvoices 0BAAHCP3351M123 P CUBE IT SERVICE .. 093/2018-19 15/05/2018 12000.00 1416000
5 B2B Invoices 0BAAACS4457Q1ZQ  Vodafone Mobile Servi..  10SORJ0518082579  D1/D5/2018 100.00 118.00
6 B2BInvoices 27AABCN2562L279  NICHE SOFTWARE S... 144 0810512018 20000.00 23600.00
7  B2Binvoices 23AAACPOTE5G1ZX  PUNJAB NATIONAL B..  1805230069807708  10/D52018 23500 27730
8  B2B Invoices 0BAASFK3913A12G KVMR&CO 2018-19/4263 30/05/2018 5000.00 5900.00
9 B2BInvoices DBAAACH1766P1Z5  BHARTI HEXACOMLI .. 215136997 0310512018 499.00 53882
10 B2Binvoices DSBAAACH1766P1Z5 BHARTI HEXACOMLI... 215151248 0310512018 399.00 47082
11 B2B Invoices DBAAACH1766P125 BHARTI HEXACOM LI... 216885561 03/0512018 499.00 58882
12 B2B Invoices DBAAACH1766P1Z5  BHARTI HEXACOMLI.. 221375507 031052018 499.00 588.82
13 B2BInvoices 06AACCGD527D128  GOOGLE INDIA PVT ... 3460835395 31/0512018 1818324 2145622
14 B2BInvoices DBABRPG4883F1Z9  S.G. Computers 67 230052018 16101.70 19000.00
nvo: USA, Afol P13 A R INFONET g Ua/2018 U 81365 U0
Q0= 1+ 200 ©QOQrRcodn: 0 ) 27 @€ Noof Record(s) 27 PageWise = Coumns 4+ | B[ B

[ FullPaid [ Partial Paid

shall be shown in payment tab.

Click on the Get Invoice to get the invoices whose ITC are set in ITC available tab which




Now click on the save full payment button where full payment of selected invoices along

with payment date shall be set.Payment date can be saved of particular invoice as

invoice date or can be set manually from 2 radio button. (I) payment date as invoice date

(i) Set Payment date as.

Payment date as invoice date is used to set the payment date like he/she have mention
in the invoice date.

Set payment date is used to set the date according to his/her convenience. When user

click on the set payment as radio button then a text box is appear where user has to

enter the date and click on the set button.




In case of Partial payment “Payment Configuration” button is provided. You can set the details like
up to which decimal payment to be rounded off.

Rate-wise set off: - If in particular invoice different rates of items are there then payment can be
bifurcated in different items as per lower rate, higher rate or proportionately. Software will bifurcate
payment as per your option.

Eligibility ITC Type:- Payment shall be set-off as per ITC types i.e. payment shall be set-off as per
ITC types i.e. First for Inputs, Input Services and capital Goods or as per your selection

If payment in respect of an invoice is made partially then click on Partial Payment button as shown
above.

After that a new window will be opened where details of particular invoice along with payment due
date shall be shown.

Now fill the amount to be paid in and its payment date.

The software will calculate payment due amount. Likewise subsequent payment can be made for
particular invoice with different dates.

When due date is passed and due amount still remaining, automatic reversal shall be calculated in
an invoice. Any payment made after due date shall be add-on payment and ITC reversed earlier
shall be added back in month where payment is made.
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STEP 20

= SAGGENGST B Dashboard £ Important dates  <¥SAG Live Support Help W New Update

Supplie Detas | 11C Avsiable | _Poyment | Common Credit Reversal | Utized | —Rogiser | Tumover | Repon
- =

Year 2018-2019 » Month May » | Clients XYZLTD = GST No. 08AAOCS2362)1ZY ~  Eligibility Al -
Section Al - O Short @ Details
r Retumn »
S.No. Section b GST No. £ Name of Supplier Bill No.inv No. " Bilinv Date * Taxable Value * Invoice Value * Payment
- 1 B2B Invoices 07AAFCTE332G1ZD TECHJOCKEY INFOT.. DLM18-19/112 11/05/2018 45000 531.00
u 2 |B2B Invoices 27AAOCS8610B1ZC | SPENTA MULTIMEDI TC28/18-19 02/052018 151000.00 158550.00| 15

Input Credit Ledger

[ [ \ \ | I | | [
° °Page No 1 of1 ° ° o .Record No 1] of 2 ° ° No of Record(s) 2 Page Wise ~ Columns 4 | @B l & ‘ ] ‘ = ‘ 2

»
«

Also if one wants to delete payment detail wrongly entered then there is a delete option
at the bottom of the page.



Payment Summary

The ITC reversed as per rule 37(2) shall be shown in payment reversal summary and
subsequent ITC add-on shall be shown in payment add-on summary.

Now click on the Payment Summary tab then a new window will be opened where first of all
Payment Reversal Summary is shown.

For viewing the Payment add-on summary click on the payment add-on Summary tab.




STEP 21

E SAG GEN GST [ Dashboard &2 Important dates  <»SAG Live Support Help % New Update
B e T T T
¥ =
Perniod Clients GST No Eligibility
»  Monthly * Al - XYZLTD - DBAAOCS23621ZY - A -
Retum Particulars April b May ' June k4 July 5 August k1 September ~ October ~ November ~ Decem|
S Taxable Value 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1%
Invoice Value 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 1
Add on uls 37(4)
Input Credit Ledger Exclusive for Business
IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
CGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
SGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Non Business
IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
CGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
SGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Exempted & Nil Rated
IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
CGST nnn nnn nnn nnn non non non non -
‘4 »
° °Page No( 1 of 1 ° ° No of Record(s) 34 Page Wise ~ Columns 4 ‘ @ ! B|E® | 7] | ®| S

Next option is Common Credit Reversal
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STEP 22

— SAGGENGST [ Dashboard £ Important dates  <»SAG Live Support Help W New Update

Credit Reversal Summary

Year Month Clients GST No Elgibility Section
2018-2019 - May = XYZLTD « 0BAAOCS23621ZY - Al « Al

S.No. Name - GST No. b Section ks Original Invoiceé No.  ~  Original invoice Date  ~ Revised Invoice No.

1 |AADHAR INFONET PVT. LTD OBAAHCA4E61TP1Z9 B2B Invoices 857 210572018

2 AADHAR INFONET PVT. LTD OSAAHCA4B1TP1Z9 B2B Invoices a 24/0512018

| | | | T | |
°°Page No 1 of 1 °° No of Record(s) 2 PageWise + Columns 4 | 2‘ @l B ‘ J| ®

In this option, Now ITC set as common ITC to be reversed as per rules 42 & 43 from common Credit
Reversal tab. All the invoices set as common ITC in ITC available tab will be shown here.
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= SAGGENGST I Dashboard &% Important dates  C%SAG Live Support Help W New Update

» [ Supplr Dot | 1TC Avaabe | Poymnt ] Comnon Croci fversal |_Uiizsd _|__Rogisor__|__Tumowsr _|__Roport _

Month Clients GST No Eligibility Section
ZC'?’.-EG‘?‘ v  May w | [XYZLTD ~ | 0BAAOCS2362J1ZY - Al - Al
S.No Name - GST No. o Section by Onginal | o:e No. * Original Invoice Date b Revised Invoice No.
1 AADHAR INFONET PVT. LTD 08AAHCA4617P129 B2B In 21105201

2 |AADHAR INFONET PVT. LTD DBAAHCA4617P129 B2B Invoices 921 24/0572018

Input Credit Ledger

[T [ I ] I [ |
° ° Page No 1 of 1 ° ° No of Record(s) 2 Page Wise = @ ‘ @ I | ‘ |
sc—

After that, click on Reversal option to Auto calculate the ITC Reversed as per rules and
below you can view 3 options, 5% Reversal, proportional Reversal and both option
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STEP 24

= SAGGENGST I Dashboard 22 Important dates  (¥SAG Live Support Help W New Update
- Suppler Detat | I1C Available Common Cret ovorsal | —Utized | Rogister | Tumover | Rapor
Reversal
Year 2018-2019 ~ Month May = Clents XYZLTD » GST No. DBAAOCS2362)1ZY = Secbon Al -
S.no. Particulars IGST CGST SGST CESS Total
Input 0.00 0.00 0.00 0.00 0.00 =
R Input Services 0.00 21460.04 21460.04 0.00 42920.08
- Capital Goods 0.00 1386.00 1386.00 000 2772.00
= Proportionate ITC of Capital Goods (1)
Proportionate ITC of Capital Goods 0.00 27720 277.20 0.00 554 .40
Input Credit Ledger 3 = Turnover (2)
Total tumover for the month 0.00
Exempted tumover for the month 0.00
= 5% Reversal under Rule 42(1)(m) (2)
Inputs 0.00 0.00 0.00 0.00 0.00
Input Services 0.00 1073.00 1073.00 0.00 2146.00
= Proportionate Reversal (3)
Inputs under Rule 42(1)(m) j0.00 m j0.00} 0.00 | rm
input Servces under Rule 42(1)(m j0.00] 0.00] 0.00] 0.00] 0.00]
Proportionate Reversal of Capital Goods under Rule 43(1)(h)} 0.00 0.00 0.00 0.00 0.00
= Net ITC available (3)
Input 0.00 0.00 0.00 0.0( 0.0
Input Services 0.00 20387.04 20387.04 0.00 40774.08
Capital Goods 000 277.20 277.20 0.0 554 .40
No of Record(s) 14 PageWise v Columns + | B | @ | 1:] | _-'| ® | W ‘
oo D‘i“juca- Y Brannrinnats Raveresl () Rath 1
Calculate SAGI
5403

If goods are partly used for business and partly for non-businesses purpose then choose 5% Reversal.
If goods are used partly for taxable and partly for exempted purpose then click on proportionate reversal.
If goods are used both for non-business purpose and exempted purpose then click on both to calculate reversal.



STEP 25

i Dashboard E5 Important dates  ¥SAG Live Support Help % New Update

Supplir Detals | ITC Avalable | Paymeni | Common Crodit Roversal | Uilaed | Regisisr | Tumaver
nmn-—us-w
Month Chents GST No Eligibility Section

SAG GEN GST

Report

Year
-2019 - May - XYZLTD - 08AAOCS23621ZY - All - All -
SNo Name = GST No. = Section = Original Invoice No. *  Onginal Invoice Date  * Revised Invoice No =
Rekem 1 AADHAR INFONET PVT. LTD 08AAHCA4617P129 B2B Invoices 857 21/05/2018
2 AADHAR INFONET PVT.LTD 08AAHCA4G1TP1Z9 B2B Invoices a1 24/05/2018

Input Credit Ledger

[

1 m L I |

c.-| s

°°Page No | 1 of 1 °° No of Record(s) 2 Page Wise + Columns 4 I {Z]I @i & i =]

Now click on, credit reversal summary option




STEP 26

= SAGGENGST I Dashboard Important dates  C»SAG Live Support Help W New Update

Feversl
Year Period Clients GST No Eligibility
g Monthly - All - XYZLTD - 08AAOCS2362)1ZY - Al -
Particulars Apil -~ May June -+ July v August * September *  October * November *  Decem|
Retum b Total Turnover 2000000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -
Total Exempted Turnover 1000000.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Commeon ITC Balance
Input Credit Ledger IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
CGST 0.00 22846.04 0.00 0.00 0.00 0.00 0.00 0.00
SGST 0.00 22846.04 0.00 0.00 0.00 0.00 0.00 0.00
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 0.00 45692.08 0.00 0.00 0.00 0.00 0.00 0.00
5% Reversal
IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
CGST 0.00 1073 q:} 0.00 0.00 0.00 0.00 0.00 0.00
SGST 0.00 1073.00 0.00 0.00 0.00 0.00 0.00 0.00
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 0.00 2146.00 0.00 0.00 0.00 0.00 0.00 0.00
Proportionate Reversal
IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
CGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
SGST 0.00 0.00 0.00 0.00 0.00 0.00 000 0.00
Caee nnn n nn nnn N nn nnn nnn nnn nnn -
‘ »
° ° Page No 1 of 1 ° ° No of Record(s) 27 Page Wise ~ Columns 4 ] @ i @ \ @ | @

In the summary option, you can view all your 5% Reversal details or proportional
Reversal details




STEP 27

= SAGGENGST I Dashboard E2 Important dates  <¥SAG Live Support Help W New Update
—m
oo
Period Clients GST No. Eligibility
w | Monthly = Al - | XYZLTD » DBAAOCS23621ZY - Al -
Particulars April L] May L June x July = August  * September * October November ~ Decem|
Retum > IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00 -
CGST 0.00 1073.00 0.00 0.00 0.00 0.00 0.00 0.00
SGST 0.00 1073.00 0.00 0.00 0.00 0.00 0.00 0.00
Input Credit = Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 0.00 2146.00 0.00 0.00 0.00 0.00 0.00 0.00
Proportionate Reversal
IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
CGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
SGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total Reversal{5% Reversal = Proport... 0.00 2146.00 0.00 0.00 0.00 0.00 0.00 0.00
Net ITC Available
IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
CGST 0.00 2066424 0.00 0.00 0.00 0.00 0.00 0.00
SGST 0.00 20664.24 0.00 0.00 0.00 0.00 0.00 0.00
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 0.00 41328.48 0.00 0.00 0.00 0.00 0.00 0.00
‘ ,
° ° Page No 1 of 1 ° ° No of Record(s) 27 Page Wise ~ Columns 4 i @

Next click on utilized option.
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= SAGGENGST B Dashboard B2 Important dates  C»SAG Live Support Help % New Update -
= Report
Period Clients GST No Eligibility
2018-2019 + | Monthly - Al »  XYZLTD ~  DBAAOCS2362)1ZY v A -
S.No. Particulars April e May M June 3 July & August *  September * October * November *
;i 1 = Opening balance (5) .
e 1 IGST L, 000 000l 000 000 000 0.00 0.00 0.00
CGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
SGST n.oo 0.00 0.00 0.00 0.00 0.00 0.00 0.00
- Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Input Credit Ledger
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2 = ITC Available (5)
IGST 0.00 36814.70 327298 0.00 0.00 0.00 0.00 0.0C
CGST 0.00 41656.86 0.00 0.00 0.00 0.00 0.00 0.0C
SGST 0.00 41656.86 0.00 0.00 0.00 0.00 0.00 0.0C
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
Total 0.00 120128.42 3272.98 0.00 0.00 0.00 0.00 0.0C
3 = Add on (12)
Monthly under rule 37(4)
IGST 0.00 0.00 0.00 0.00 0.00 000 0.00 0.0C
CGST 0.00 0.00 0.00 0.00 0.00 000 0.00 0.0C
SGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
Vaarhs nndar rula A2(2\Whi v
‘ »
° °Page No 1 of 1 ° ° No of Record(s) 89 Page Wise v Columns 4 j [Fd] L Fd] | @ I = | £ | '
$AGq

Opening balance of month for which register is prepared first time to be entered manually in box. Rest will be auto calculated. As ITC
available shall be total ITC available from ITC available tab and monthly add-on shall be from payment add-on summary.

Yearly add-on to be inserted manually. Reversal shall be calculated from ITC available and payment reversal summary.

Balance for use shall be available less reversal. Utilized to be filled the closing balance shall be calculated as balance for use utilized.
When user click on the Utilized tab then a new window will be opened where two radio button is provided collapse All and Expand All.
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After clicking on the utilized option, now click on register option

Report

Period Clients GST No Eligibility
»  Monthly - Al » XYZLTD = DBAAOCS2362M1ZY > Al -
S.No. Particulars April ) May - June J July 2 August " September October *  November ~
1 = Opening balance (5) -
IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
CGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
SGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.00
2 = ITC Available (5)
IGST 0.00 36814.70 327298 0.00 0.00 0.00 0.00 0.0
CGST 0.00 4165€.86 0.00 0.00 0.00 0.00 0.00 0.0
SGST 0.00 41656 .86 0.00 0.00 0.00 0.00 0.00 0.0
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
Total 0.00 120128.42 3272.98 0.00 0.00 0.00 0.00 0.0C
3 = Add on (12)
Monthly under rule 37(4)
IGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
CGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
SGST 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
Cess 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
Total 0.00 0.00 0.00 0.00 0.00 0.00 0.00 0.0C
Vaarhs undar rula A2k -
‘ »
Q0 1 @@ NooiRecors) s PageWise v Coumns 4 | B| | 2| -
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ITC register is ITC report for a particular month which shows all the purchase invoices and Dr/Cr Notes. ITC set in these invoices
shall be shown in ITC available and ITC set as reversal shall be shown in ITC reversed column. Net ITC available shall be Net ITC

edger

STEP 30

I Dashboard % Important dates

¥SAG Live Support Help

¥ New Update

[ Client__| Supplies Dtals |_I1C Avalable | Payment | Common Credit Roversal | Utilzed | Register | _Tumover | Report
Year Period Clients GST No.
o Maonthly - May - XYZLTD - 08AAOCS2362)1ZY -
m IGSTITC CGSTITC SGSTITC CESSITC
S.No HSN/SAC w GST No. = Party Name w Bill No. = Bill Date i Taxable Amount o G
1 0BAAACS445TQ1ZQ Vodafone Mobile Servi 10SORJ0518082579 100.00 -
Fa 27AAQCS8610B1ZC SPENTA MULTIMEDI TC28/18-19 151000.00
3 0BAAACH1T66P1Z5 BHARTI HEXACOM LI 215052886 1864150
4 DBAAACH1766P1Z5 BHARTI HEXACOM LI 215136997 499.00
5 0BAAACH1766P125 BHARTI HEXACOM LI 499.00
6 0BAAACH17E6P1Z5 BHARTI HEXACOM LI 221375507 499.00
7 08AZJPS1208C12ZL SINGH COMPUTER A 020 7450.00
8 0BAAAFY2591G120 Y. CHATURVEDI & C BRA1 25000.00
9 0BAABCT3725B1ZQ TEEGEE SUPER STO TG/006/2018-19 115897.00
10 0BAHIPJ2653D1ZJ PRIYANSHA ENTPRI PE0102 30576.00
1 2TAABCN2562L279 NICHE SOFTWARE S 144 20000.00
12 23AAACP0165G1ZX PUNJAB NATIONAL B 1805230069807708 235.00
13 O07AAFCTE332G1ZD TECHJOCKEY INFOT DL18-191112 11/052018 450.00
14 D9AAATN2595F 1ZE M/S NATIONAL ASSO NMN/18-19/0125 11/05/2018 50000.00
15 0BAAHCP3351M123 P CUBE IT SERVICE 092/2018-19 18000.00
16 0BAAHCP3351M1Z3 P CUBE IT SERVICE.. 093/2016-19 12000.00
17 CONFEDERATION O CMSME/MAY/18/09 12000.00
1 ni = Fal 1744 AC 00 v
[T [ [ [ 1 508085 17 |

No of Record(s) 26

:|J‘|1 <&

o 7| = 00 | ]

Page Wise = Columns 4 ‘ @

@

available for the particular month. With Dr/Cr Note and reversal as per rule 37(2), 42 and 43 of CGST Rules 2017.
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[ Dashboard % important dates  CSAG Live Support  Help

W New Update v

[ Clent | Supplier Dotails |_ITC Available ] __Payment __| Common Crodit Reversal | __ Utitzed | __ Register | __Tumover | __Report
Year Period Clients GST No.
82019 < Monthly < | [May « XYZLTD » |08AAOCS23621ZY  «
) 1GSTITC CGSTITC SGSTITC CESSITC
*  Reversed CESSITC *  TotallTGReversed ~ NetlGSTITC - NetCGSTITC  ~ NetsaSTITC - NetCESSITC  * NetITC Availale  ~
20 0.00 0.00 0.00 9.00 9.00 0.00 18.00 .
20 0.00 000 7550.00 0.00 000 000 7550.00
0 0.00 0.00 0.00 167775 167775 0.00 3355.50
30 0.00 0.00 0.00 4491 4491 0.00 89.82
0 0.00 0.00 0.00 4491 4491 0.00 8982
10 0.00 0.00 0.00 4491 4491 0.00 89.82
30 0.00 0.00 0.00 670.50 67050 0.00 1341.00
0 0.00 0.00 0.00 2250.00 2250.00 000 4500.00
10 0.00 0.00 0.00 10430.73 10430.73 000 20861.46
34 0.00 5503 68 0.00 0.00 0.00 0.00 0.00
0 0.00 0.00 3600.00 0.00 000 000 3600.00
%0 0.00 0.00 4230 0.00 000 000 4230
20 0.00 0.00 31.00 0.00 000 000 81.00
0 0.00 0.00 9000.00 0.00 000 000 9000.00
0 0.00 0.00 0.00 1620.00 1620.00 000 3240.00
0 0.00 0.00 0.00 1080.00 1080.00 0.00 2160.00
0 0.00 0.00 2160.00 0.00 0.00 000 2160.00
an non non nan 2605 nc noo s£2 a0 =
al 0.00] 14668.78 | 36814.70 | 41620.95 | 41620.95] 0.00 [ 12005660 |
« b
No of Record(s) 26 Page Wise = Columns 4 J B R l @A l ,;'L ®|
b et 2855

You can also check details according to IGST wise, CGST, SGST and CESS wise
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= SAGGENGST B Dashboard [ Important dates  »SAG Live Support Help W New Update

Supplier Detail ITC Available Common Credit Reversal m Register Tumover
2362.)

Year | 2018-2019 » | Period Monthly - May - Clients XYZLTD » GSTNo. 08A

Previous Year Tumover 420000 Turnover for The Period Apr-Jun 2017 | 250000

=

Particulars - Total Turnover L Exempted Turnover
April 2000000.00 1000000.00
May
June
July
August
September
October
November
December
January
February
March

r g Retum

Input Credit Ledger

WE ~ND M e WK -

0= o

»
v

° °Page No 1 of 1 ° ° No of Record(s) 12 Page Wise « Columns 4

R

:‘:|m

For Saving turnover to calculate reversal click on Turnover button.
Then a new window will be opened where user has to fill the previous financial year turnover and Monthly turnover.
After filling all the details click on the save Button.



STEP 34

[l Dashboard £ Importantdates <¥SAG Live Support  Help W New Update

= SAGGENGST

Year | 2018-2019 « Period Maonthly - May « Clients XYZLTD = | GST No. DBAAOCS2362J1ZY
Previous Year Tumover 420000 Turnover for The Period Apr-Jun 2017 | 250000
S.No. Particulars . Total Turnover b Exempted Turnover .
1 April 2000000.00 1000000.00
Retumn » 2 May
3 June
4 July
Input Credit Led 5 August
6  September
7  October
8 |November
9  December
10  January
11 February
12 March

Page Wise » Columns 4 ‘

° °Page No 1 of 1 ° ° No of Record(s) 12

=

@

After clicking on the turnover tab, now click on the report option

Soppr Dok T Avsible | Poymert_] Common e Revesa | _Uikd___Rogisir __|_urover_|___epar

~!|-‘




SAG GEN GST

Retumn

Input Credit Le

Year 2018-2019 -
Show All Invoices

® A

O GSTN Wise

=3

GST No
D6AACCGOF27D1Z8
OTAABACTS52K1ZL
O7AAFCTE332G1ZD
0BAAACH1TE6P1Z5
0BAAACH1T66P1Z5
0BAAACH1TE6P1Z5
0BAAACH1766P1Z5
DBAAACH17T66P1Z5
0BAAACS445TQ1ZQ
10 08AAAFY2591G120
1" 08AABCT3725B12Q
12 DBAABFGATTEB1ZL
13 DBAAHCA4B1TP1Z9
14 DBAAHCA461TP1Z9
15 0BAAHCP3351M123
16 08AAHCP3351M1Z23
17 DBAASFK3913A1ZG

O ~N W N -

@

Period Monthly -

STEP 35

i Dashboard &2 Important dates

» GSTNo

Name
GOOGLE INDIA PVT LTD
CONFEDERATION OF THE MmI
TECHJOCKEY INFOTECH PR
BHARTI HEXACOM LIMITED
BHARTI HEXACOM LIMITED
BHART| HEXACOM LIMITED
BHARTI HEXACOM LIMITED
BHARTI HEXACOM LIMITED
Vodafone Mobile Services Limit
Y. CHATURVEDI & COMPANY
TEEGEE SUPER STORES PR
GADIA SALES
AADHAR INFONET PVT. LTD
AADHAR INFONET PVT. LTD
P CUBE IT SERVICES PRIVAT
P CUBE IT SERVICES PRIVAT
KVMR&CO

Month

May

Section
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices
B2B Invoices

-

Clients

XYZLTD

2A Data Matched  2A Data Mismatched 2A Data NotFound New Invoices  Consolidate

Orniginal Invoice No.
3460635395
CMSME/MAY/18/09
DLM8-19/112
215052886
215136997
215151248
216885561
221375507
10SORJ0518082579
BRA1
TG/0D6/2018-19
C295

921
092/2016-19
093/2018-19

2018-19/4263

“¥SAG Live Support

Original Invoice Date
31/05/2018
15/05/2018

11/05/2018

03/05/2018

03/05/2018

03/05/2018

03/05/2018

03/05/2018

01/0 2D13

Help

W New Update

D Ignore Date

Revised Invoice No

[lo—

I

o o Page No 1

of 1 ° ° No of Record(s) 28

In the report section, you can find a comparison of the invoice that you get from 2A data.




STEP 36

= SAGGENGST B Dashboard E% Important dates  C»SAG Live Support Help W New Update "
Supplir Dotails | ITC Avalablo Common Crodit Rovorsal | Utilzod | Rogister | Tumover
Year 2018 9 = Period Monthly » Month May » Clients XYZLTD » GSTNo. 08AAD 2J12Y -
Show All Invoices 2J°\Daﬂa<tj 2A Data Mi ned  2A Data Not Found New Invoices  Consolidate
@ a1 O GSTN Wisk O ignore Date
Return » S.No GST No. h Name ki Section i Original Invoice No.  * Onglnal lnvo-cel:la'e i Revised Invoice No +
1 0EAACCGO527D1Z8 GOOGLE INDIA PVT LTD B2B Invoices 3460835395 -
2 OTAABACTS52K1ZL CONFEDERATION OF THE MI B2B Invoices CMSME/MAY/ 180"
Input Credit Ledger k] O7TAAFCT6332G1ZD TECHJOCKEY INFOTECH PR B2B Invoices
gt 4 0BAAACH1766P125 BHARTI HEXACOM LIMITED B2B Invoices
0BAAACH1766P1 BHARTI HEXACOM LIMITED B2B Invoices 2151 3F9w7
0BAAACH1766P1 BHARTI HEXACOM LIMITED B2B Invoices 2151 5124&
BHARTI HEXACOM LIMITED B2B Invoices

6
T DBAAACH1766P1
8
9

0BAAACH1766P1 BHARTI HEXACOM LIMITED B2B Invoices
OBAAACS44 —-?OIZC! Vodafone Mobile Services Limit B2B Invoices 10S0RJ0518082579
10 08AAAFY2591G1Z0 Y. CHATURVEDI & COMPANY B2B Invoices BRA1
1 D8AABCT3725B1ZQ TEEGEE SUPER STORES PR B2B Invoices TG/006/2018-19
12 0BAABFGA4TT5B1ZL  GADIA SALES B2B Invoices C2955
13 0BAAHCA4617P1Z9 AADHAR INFONET PVT. LTD B2B Invoices 857
14 0BAAHCA4617P129 AADHAR INFONET PVT. LTD B2B Invoices a1
15 08AAHCP3351M1Z3 P CUBE IT SERVICES PRIVAT B2B Invoices 092/2018-19
16 08AAHCP3351M1Z3 P CUBE IT SERVICES PRIVAT B2B Invoices 093/2018-19
17 DBAASFK3913A1ZG KVMRA&CO B2B Invoices 2018-19/4263

=== I I [ I | I
° n Page No 1 of 1 ° ° No of Record(s) 28

Columns

After that click on 2A data matched option, this option show you the matched
information of invoice that you fill manually, import through excel or import through 2A.




STEP 37

= SAGGENGST I Dashboard E2 Importantdates  <¥SAG Live Support Help % New Update
[ Client_| Supplir Detals | _1C Avalble Common Croit eversa m
Year 2018 9 » Period Monthly « Month May « Clients XYZLTD » GSTNo. 08AAOCS2362J12Y
Show All Invoices [PEYIEERLETRIER] ZAEP:IE Mismatched 24 Data Not Found New Invoices  Consolidate
QA (@ GSTN Wise O ignore Date
Retumn » SNo GSTN Number : Supplier Name - Section  * Invoice Number - Source  * Invoice Date i Supply Type - Inv
= = - Credit Register 31-05-2018 INTER STATE Regu .
1 AACCGO527D1 O INDIA PVT LT 4608 5
06AACCGD527D128 GOOGLE IND LTD B2B 346083539 GSTRIA 31052018 INTER STATE Regu
S = 3 Credit Register 15-05-2018 INTER STATE Regu
Input Credit L TAABACTS52K1 NFEDERATION OF T MSME/MAY/18/09
. IpBACTR2KLE NI e b S i GSTR2A 15-05-2018 INTER STATE Regu
= = = 5 Credit Register 11-05-2018 INTER STATE Regu
2 O7TAAFCT 31 H Y INFOT M8-19/11
0 CT6332G1Z2D ECHJOCKE QTEC B2B DL/18-19/112 GSTR2 11-05-2018 INTER STATE s
S Credit Register 03-05-2018 INTRA STATE Regu
1505288¢
bae gy GSTR2A 03-05-2018 INTRA STATE Regu
- 16BB556 Credit Register 03-05-2018 INTRA STATE Regu
i GSTR2A 03-05-2018 INTRA STATE Regu
= 0} T Credit Register 03-05-2018 INTRA STATE Regu
7 DBAAACH1766P1Z5 BHARTI HEXACOM LIMI B2B 221375507
- ; GSTR2A 03-05-2018 INTRASTATE  Regu
Credit Register 03-05-2018 INTRA STATE Regu
B2B 215136997
GSTR2A 03-05-2018 INTRA STATE Regu
13-05-2018 TAT
BB 215451248 Credit Register 03-05-201 INTRA STATE Regu
GSTR2A 03-05-2018 INTRA STATE Regu
= = = Credit Register 01-05-2018 INTRA STATE Regu
1 5 CS445 /i Mobil: v ) 1 5180825
7 0BAAACS4457Q1ZQ Vodafone Mobile Services B2B 0SORJ0518082579 as 01-05-2018 INTRA STATE B -
‘ »
°°Page No 1 of 2 ° ° No of Record(s) 56 Page Wise ~ Columns 4 i B i @ t @ |
@ GSTR3B & Reg

After clicking on 2A data matched tab, click on 2A data mismatched tab, if the invoice is
mismatched in 2A or register you can view it in this tab.
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STEP 38

= SAGGENGST

[ Dashboard 3 Important dates  <¥SAG Live Support Help W New Update
Supplie Dot | I1C Availabl Common Crodit Reversa m
r = | Period Monthly = Month |May -

Clients XYZLTD « GST No. 08AAOCS2362J1ZY
Show All Invoices  2A Data Matched [PLNeEERTE S ] 2@ala Not Found New Invoices Consolidate
Qal (@ GSTN Wise

Ignore Difference 0 O Ignore Date
r 4 Return S.No. GSTN Number Supplier Name Section * Invoice Number Source

Input Credit Ledger

Invoice Date Supply Type Inv

o ° Page No 1

of 0 ° ° No of Record(s) 0

PageWise ~ Coumns 4 | B| B|B| 3| ®
B GSTR3BE & Register

«

@ GSTR2A & Regisle

- |- 5 |
Next click on 2A data not found option, In this you can view the data that is visible in 2A
but not import in register option
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STEP 39

= SAGGENGST I Dashboard &2 Important dates  <»SAG Live Support Help W New Update
mmm
Year |2018-2019 = | Period Monthly » Month May » Clients XYZLTD » GSTNo. 08AAOCS2362J1ZY
Show All Invoices  2A Data Matched 2@313 Not Found New Invoices Consolidate
O All @ GSTN Wise Ignore Difference 0 D Ignore Date
&  Retum ' S.No GSTN Number v Suplier Name L Section Invoice Number . Source v Invoice Date = Supply Type LJ Inv

Input Credit Ledger

°°F’ageNc 1 of D °° No of Record(s) 0 PageWise v Columns 4 | @] l L ) | ® ‘
@ GSTR3B & Register | B n%ﬁi

Next click on 2A data not found option, In this tab you can view the data that is visible in
2A but not import in register option




i Dashboard B2 Important dales  <»SAG Live Support Help % New Update

= SAGGENGST
Year |2018-2019 = | Period Monthly = | Month May « Clients XYZLTD = GSTNo. D8AAOCS238211ZY
Show All Invoices  2A Data Matched  2A Data Mismatched [PRYVERRILEZVTINE New Invoices  Consolidate
QA (@ GSTN Wise O 1gnore Date
@  Retum SNo GSTN Number Supplier Name Section Invoice Number Invoice Date Supply Type z Invoice Type * Reverced
Input Credit Ledger

»
Page Wise = Columns 4 mi 3& l Bl ®| /S
| @ GsTRaA & Rogeter | WHIXK |
= =

Q0 i 0 @€ Mool Record(s) 0

difference you can set it in a partially matched invoices option.
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STEP 41

I Dashboard £ Important dates  <¥SAG Live Support Help
Supplr Deals | 11C Availabo T T T
Year 2018-2019

W New Update
= Period Monthly » | Month May
Show All Invoices  2A Data Matched 2A Data Mismatched [PLYETER RS G
QA (@ GSTN Wise

-

Clients XYZ LTD

Report

» GSTNo. 08AAOCS2362)1ZY
New Invoices  Consolidate

a Ignore Date
T4 Retumn S No. GSTN Number Supplier Name Section ~ Invoice Number x Invoice Date  * Supply Type Invoice Type = Rever:ed
Input Credit Ledger

° ° Page No 1

Play (k)

of 0 ° ° No of Record(s) 0

»
Page Wise ~ Columns 4 J g‘! |’.j| ;l ;‘| a.“ P

2 GSTR2A & Register (

Under the 2A data not found option, you can also check comparison between GSTR3B
& Register or GSTR2A & Register

B GSTR3B & Register
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STEP 42

= SAGGENGST

[ Dashboard &% Important dates <SAG Live Support  Help % New Update

TR T m——
Year | 2018-2019 -

Period  Monthly « Month Ma = Clients XYZLTD = GSTNo. D3AAD
Show All Invoices  2A Data Matched  2A Data Mismatched [PLYIETER RSV NUE Consolidate
Qar (@ GSTNW O ignore Date
SNe GSTN Number Supplier Name - Section ~ Invoice Number d Invoice Date  ~ Supply Type Invoice Type 4 Reuertad
input Credit Ledger

°°Page No 1 of 0 °° No of Record(s) 0

»
Page Wise = Columns 4 | Qh @| :| J‘ ¥ | e
B Partially Matched Invoices | @ GSTR3B & I

(SR

After clicking on 2A data not found tab, Click on new invoices option and you can view
the invoices that is manually added in the register and not showing in 2A data




= SAG GEN GST I Dashboard 22 Important dates  »SAG Live Support Help % New Update

STEP 43

Suppiir Dotats | _1C Avaiabl T T R e
Year | 2018-2019 = | Period Monthly = Month | May » Clients XYZLTD = GSTNo. 08AAOCS2362J1ZY

Show All Invoices  2A Data Matched  2A Data Mismatched  2A Data Not Found Caffspidate
QA (@ GSTN Wise O ignore Date

Retum SNo. GSTN Number L3 Supplier Name *  Section *~ Invoice Number ~ * Invoice Date  * Supply Type - Invoice Type * Reverce

Input Credit Le

i

°°PageNn 1 of 0 °° No of Record(s) 0 Page Wise » Columns 4 | B L
B GSTR3B & Register | @ GSTR2A & Register m .

2A data matched, 2A data not found and new invoices.
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SAG

= GEN GST SOFTWARE

» Gen GST Hosts Complete GSTR Forms i.e.7,8,1, 3B, 4

: == 4 DOWNLOAD AT
» GST Annual & Audit Return Filing Forms L

« GST Billing & E Way Bill Solutions @& www.saginfotech.com

* JSON File Validation Before Portal Uploading info@saginfotech.com

» Import/Export Facility From Govt Portal
E +91-141-4072000

» GSTR Forms Reconciliation for Invoice Match-Mismatch
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