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SAG Infotech comes up with a new feature to stay connected with the
customers easily. We have added an extra feature to our software service
named ‘BULK E-MAIL’ using which user will be able to send bulk E-mail to
their customers.

With this new feature user will be able to —

»Send E-mail to all clients on a single click .
»Send E-mail through predefined templates .
»Create your own templates formats .

NOTE : we give you this facility for easy work schedule but we are not
responsible for ant type of services regarding this facility.
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Client Manager

Balance Sheet /3CD

Income Tax

CMA/EMI

Forms Manager

TDS

SerVice Tax

Billing

Wealth Tax

Fringe Benefit TaX /
AIR
Bulk SMS [ BulK Email )
Other Utilities
Help

Bulk E-mail \1 ™}

¢ Income-Tax Returns Filing

¢ Wealth-Tax Returns Filing

¢ Form 3CD Filing

¢ Other Customized Templates

¢ Common Templates (To Clients)

¢ Common Templates (To Others)

v'Send E-mail regarding the current status of your
clients filling.

v'Send E-mail for the providing the report to your
clients.

v Add more templates of E-mail

v'Add other user mail -id to send E-mail.
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Firstly you have to add your account detail .through which you can start the work
further for mailing purpose

E-mail Template

E-mail Account

Default

Pending Income-Tax Returns

Subject

Add Template

Edit Template

Delete Template

Copy Message

Add these details

Default | Account Name | SMTP Server

User Name

8 _|maghandra__lgmai.com _laboggmai.co

Add Account

for activate you
account

Edit Account ‘

Delete Account ‘

Copy Account ‘
Code No. lame PAN E-mail D Due Date
7| Ll maghandra SMTP Server_D nop il yahoo o
12 ABC 3112014
004 ASDDSA 31-1-2014 Wk
124 |ASDFGHIRL 3102014 maCk@yahOO‘Com Password
05 [asHATan 3112014 :
o |Rs LU ¥ User Authentication Required SMTP Port (Default 25) 0 Require SSL 0 Use Alternative Method
02t o L0
123 KAMLESH PRASAD SHARAMA 3112014 Re | To
% MOHIT SHARMA ma@yahoo.com | 31-1-2014 D‘y’ maCk@yahOO con SEt as Defal"t D updﬂte Qﬂﬂ(ﬂl
54 [PRIVANSHU 3102014
§5462  |PAJKISHOR SAINT 3112014
[ RAJEEV AGARWAL 3112014
& |RAJESHKUMAR 3102014
805 |RAKESHKUMAR SHARMA 3112014
3 [aFs 3112014
B9 |SHHD 3102014 |
7361 AMNAR ¥l 21309014

Send mails separately where multiple E-mail IDs used with Semi-colon (;) O

Back

Uncheck All Invalid E-mail Ids

‘ Proceed




Follow the simple procedure for add some other templates..

Bulk E-mail A L LI

[ —— Clients Select option for add more
* Wealth-Tax Returns Filing T || templates as per your requirement

¢ Form 3CD Filing ¢ Balance Sheet

. »Other Customized Templates * cma

® Form Manager

¢ Common Templates (To Clients)

ammon Templates (To Other: 7 L Tt

——
4 Proceed )|

N

E-mail Template [ Defuk Sibjec | Add Template
Edit Template

Delete Template

Copy Message

essage = Plain Text O Rich Text < HTML Use PRE Tag (|

rite your mailing matter as a
templates

s Add Variable ((Ient! 2 Set as Default Update Cancel
—
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After adding the your account and other working detail you select your client and his mail
id then click on proceed .you can ADD some attachment also then click on send .

Note : make sure if any issues regarding attachment or mails we are not provide any help
Its all related to your server or your system.

E-mail Account Default | Account Name | SHTP Server User Name

: Add Account 6 Name | E-mail 1D |
pup.ma\\.va u0.com | mack@yahoo.com

Attachment Add Attachment

Edit Account
Delete Attachment
Delete Account
SAG INFOTECH PRIVATE LIMITED

Copy Account
(odk o, e w0 EmalD | Duelate
7 0 T4
no 0 Y
004 ASODSA 0 304
134 |ASDFGHIL i I
T i A .
5 e I S Check name ,E-mail
u_ - T : ID or add attachment
13 KAMLESH PRASAD SHARAMA 0 304
9 TSR T 1w 10
R i I
R RHRSH i PR
0 R AGRIL i PR
4 RAJESH KUMAR i 304
B BB A 0 R
o i A
W 0 i PR
7 e nl ERTRTY
Send mais separately where multiple E-mail IDs used with Semi-colon (;) O

Proceed
Broceed_)

Back Uncheck ANl Tnvalid E-mail Ids ‘

Total E-mails to be Sent: 1 Bac Send
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Finally you will get this window where you can find the status of your sending mail and

also get the information about total email to be send with error or without error.

CC o Name

Attachment

E-mail ID

Add Attachment

Delete Attachment

Marme

SAG INFOTECH PRIMATE LIMITED

info@sa

E-Mail ID

ginfote

ch.co

rm

slotus
Sent Successfully in 5.7 seconds.

You can easily check status of
your sending mail.

Total E-mails to be Sent: 1 Sent: 1 wWithout Error: 1 ¥With Error: O

Send
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